LEAD INDIVIDUAL CERTIFICATION

Before beginning the registration process be aware that you will need to upload a photo
(.jpeg or .jpg) during the registration process.

You will also need to upload a copy of your completed training certificate (New Certification)
or prior year certificate (Re-certification).

£

You will also need to provide either credit card, checking (ach), or payment code
information. Failure to complete the process may require that you start the process over.

Submit one photograph of you along, recent enough to be 2 good likeness. The photograph should
be no larger than 2 MB in size, in jpa/ipeg format. The photograph must be clear, full face, taken
without a hat or dark glasses with your head and shoulders taking up the majority of the area in
front of a plain background. Retouched photos are not acceptable. A




Start at:

https://www.epa.gov/lead/lead-based-paint-activities-professionals

Scroll to the second half of the page, below the map. Choose “Individuals” — “Apply online”
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You are here: £0A Home » Leac » Lzac-Based Paint Activities Professionals

Lead-Based Paint Activities Professionals

General Information
= What kind of work is covered by lead-based activity requlations?
« Who administers the lezd-based paint activities program?

Certification and Training

« How does ane find an accredited training provider in areas administered by EPA?

« After completing training, how does an individual or firm become certified in lead-based paint
inspection, assessment and/or abatement in areas administered by EPA?

Motification Requirements

« When do 1 have to notifv EPA about abatement activities?
« What is reguired in each notification?

« How are these notifications submitted?

+ Are there sample forms that I can use?

General Information

What kind of work is covered by lead-based paint activity regulations?

Lead-based paint regulations 2pply to inspection, risk assessment, project design and zbatement
activities in pre-1978 target housing and child-occupied facilities (but not to renovation, repair and
painting projects).

Who administers the lead-based paint activities program?

EPA zdministers the lead-based paint program only in areas where states, temitories or tribes are not
authorized by EPA to operate their own lead abatement programs. The states administerad by EPA
include: Alzska, Arizonz, Floridz, Idzho, Montanz, Nevadz, New Mexico, New York, South Caroling,
South Dakotz, and Wyoming or American Samoz, Guam, the Narthem Mariznas and Tribal Lands.

All other states have EPA-authorized lead-based paint programs. Additionally, the Cherokes Nation,
Lower Sioux Nation, Upper Sioux Community, and Bois Forte Band have EPA-authorized lead-based
paint programs.

States and Tribes with Lead-Paint Abaternent Programs Authorized by EPA (EPA operates the lead
abaternent program in the States shown in gray)

Choose a state or teritary from the map below

Cherokee Nation

Lower Sioux Nation
Upper Sioux Commiunity
Bois Forte Band

Scroll down V

Espafiol | #30WMME | $uMgl | TégWg | @30

Certification and Training

How does one find an accredited training provider in areas administered by EPA?

Finding an accradited training provider is the first step in getting certified. Use this searchable
database to help locate accredited training programs in areas where EPA administers the lead-based
paint activities program or contact the National Lead Information Center at 1-800-424-LEAD (5323).

After completing training, how does an individual or firm become certified in lead-based paint
inspection, andfor in areas iini: by EPA?

Apply for certification or recertification to be an abatement or evaluation
firm

Firms must submit their

i I . online - You can alko update your firm's information, and request a copy of
application on-line. %L%‘ﬁﬁ

te as well.

Firm fee and refund information

Apply for certification or recertification to conduct lead-based paint
activities {worker, supervisor, inspector, risk assessor, or project designer)

Individuals must submit

. online - You can also update your information, and request a co)
their application on-line,

certificate as well,

Note: Remember, there are two types of required certifications — certified individuals must waork for
certified firms when performing lead-based paint activities.

Fee and refund policy

Notification Requirements

‘When do | have to notify EPA about abatement activities?

A certified firm must notify EPA 2t least 5 business days prior to conducting lead-based paint
abatement activities, with one exception. When abatement activities are required in response to
gither 2n Elevatad Blood Lead Level determination or emergency abatement order, notice must be
provided no later than the day abatement activities begins.

In addition, the firm must notify EPA of any of the following changes to the original notice:

If the abatement activity will begin before the original start date, or if the location changes,
natice must be provided 2t least 5 business days before the start date.

If the abatement activity is delayed, notice of the new start date must be provided to EPA on or
before the original start date.

For cancelation or other changes, notice must be provided on or before the start date, or, if work
has already bagun, within 24 hours of the changs.

What is required in each abatement notification?

« Notification type (original, updated, cancelation);
» Date when abatement activities will start;



NEW CERTIFICATION AND RE-CERTIFICATION
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LEARN THE ISSUES ~ SCIENCE & TECHNOLOGY LAWS & REGULATIONS = ABOUT EPA [ JEW
. EgContact Us
Confl rm you a re — You are here: EPA Home » Lead = Individual Certification Information and Search
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one Of these AT T You can use this application to begin an initial application, recertification, information update, or
Renovation, Repair and certification replacamaes pelvet : rrepsataiaiai ertification.

If you do work in one of the following states: Alaska, Arizona, Florida, Idaho, Montana, Nevada, New Mexico, New York,
Evaluating # .« Eiminating

South Carolina, South Dakota, and Wyoming or American Samoa, Guam, the Marianas and Tribal Lands, please continue.
Lead-Based \ ~wt Hazards - . - } ; - -
Otherwise, see the lead-based paint activities program page to find more information about your state or territory.

Real Estate Disdosure
If <0 are Vo R grzzt:aamre;::::ie:riigezﬁ:mmd Lead-based Paint Activities
) you Lead Laws and Regulations I .
applying for new Outreach and Grams
. . fiol- Plomo Do you have a current ar previous certification?
certification ——
(choose no), or
recertification

(choose yes)




NEW CERTIFICATION

Do you have a current or previous certification? Yes (@) No

Apply for certification:
s 5480 - Inspector, Supervisor, Risk Assessor

¢ includes 5410 applicaticn fee and 370 exam fee; Exam

fee is not required for recertification and reciprocity
applications

s 5410 - Project Designer

» 5310 - Abatement Worker

Enter New Application

If you are certifying for the first time and
choose “no” you will see information
explaining the cost for the different
discipline certifications. Click on “Enter
New Application” to proceed

Be prepared to pay the indicated amount(s) at the
end of the registration process with a credit card,
check (ach), or payment code.

RE-CERTIFICATION

If you are re-certifying and choose
“yes” you will prompted to input

your:
LAST NAME and DATE OF BIRTH
AND EITHER
YOUR CERTIFICATION #
OR

YOUR FIRST NAME and ZIP CODE
Click on “Search” to proceed.

Be prepared to pay the appropriate amount(s) at
the end of the registration process with a credit
card, check (ach), or payment code.

Do you have a current or previous certification?

® Yes No

To loock up your previous application, please provide your last name, date of birth
and either your certificate number or a combination of your first name and zip code.

Last Name (required)

Example: Smith

Applicant Date of Birth (required)
Example: 07/01/2000

Certification Number

Example: NY-12345-]

and

@
@
First Name =
Example: fokn Ie
Zip Code =
Example: 12345 @



NEW CERTIFICATION

You are here: EFA Home » Lead » Individual Certification Information and Search

Individual Certification Information and Search

You can use this application to begin an initial application, recertification, information
certification replacement request. To begin, let us know if you have a previous certific

If you do work in one of the following states: Alaska, Arizona, Florida, Idaho, Montana, Nevada, New Mexic
South Careling, South Dakota, and Wyoming or American Samoa, Guam, the Marianas and Tribal Lands, ple

Other a bout your state or t

Please click continue to proceed with your new applicati...

If you Apply for certification istered Lead-based
Froon + $480 - Inspector, Supervisor, Risk Assessor
s includes $410 application fee and $70 exam fee;
Exam fee is not required for recertification and
Do ye reciprocity applications
Apply « 5410 - Project Designer

+ $310 - Abatement Worker

Continue Cancel

You will see the pop-up box showing
the costs for the different
disciplines. Click on “Continue” to
proceed.

RE-CERTIFICATION

Once it locates your record,
choose the appropriate blue

— “Select” button to load your

information and continue with the
registration process.

[ Contact Us
You are here: EPA Home » Lead » Individual Certification Search Results

Individual Certification Search Results

se click the certificate you would like to update.

Please select from the following option(s): [ x |
= Includes $410 application fee and $70 exam fee;

Exam fee is not required for reciprocity applications # ate Discipline

-+ $410 - Project Designer

Saperet
- %310 - Abatement Worker ipervisor

Recertify certificate Risk Assessor

- $410 - Inspector, Supervisor, Risk Assessor, Project Supervisor
Designer
- $310 - Abatement Worker Supervisor

Update certificate information -
Replace certificate(s) (§15 per certificate) Supervisor
Risk Assessor
Continue Cancel

Risk Assessor

***1833 Murray 09/07/2013 Risk Assessor

=
E
E
E
=
e
[
=l
=

«+1831 Murray 09/07/2010 Risk Assessor

Showing 1 to 10 of 11 entries First Previous 1 2 Next Last



NEW CERTIFICATION AND RE-CERTIFICATION

You will be redirected to the EPA CDX website to create an account there. Once
inside CDX you will continue your registration and will be prompted to make your
payment. Click on the green “Register” button.

) P
N
"E A United States Emvironmental Protection Agency

Home Help
& Contact Us

Completion Checklist | To continue, you must be the individual seeking certification. You MAY NOT submit an application
on someone else's beha
Account Info.
New to CDX? Already Registered?
Discipline Info.
Are you a new user to the system, and would Do you have an existing Central Data

Signature and Payment you like to create an account? Exchange account?

User ID

Password

The Password field is required.

Log In to CDX

Forgot vour Password? | Forgot your User
ID? | Help

DX Help Desk: 888-890-1995 | (970) 434-5500 for callers from Puerio Rico and Guam

EPAHome  Privacy and Security Notice  Accessibility About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us
OMB No. 20700195




NEW CERTIFICATION AND RE-CERTIFICATION

“EPA
o
\’ United States Environmental Protection Agency

CDX"‘ &= Contact Us
Completion Checklist | Registration Information
# Account Info. Contact Information
The "Registration Discipline Info. Please enter your full legal name. This will be used for identity proofing.
H ”n
|nf0rmat|9n page has Signature and Payment Name Title * Please Selact- v
three sections. In the top
. . . Full Name * First Name ||_-:=-:.f Name
section you will fill in your
CO nta Ct |nfo rmatlo n a nd Please provide an email address to which you have access, as you will be required to validate this during the
. process.
upload your picture.
Email *

Phone Number *

| |
Re-enter Email * | |
| |
| |

Date Of Birth *

Submit one photograph of you zlone, recent enough to be 2 good likeness. The photograph should
be no larger than 2 MB in size, in jpa/ipeg format. The photograph must be clear, full face, tzken
without 2 hat or dark glasses with your head and shoulders taking up the majority of the area in
front of 2 plain background. Retouchad photos zre not acceptable.

Photo upload Help? *

Click the green "+ Select photo” button to upload your photo
Scroll down WV



NEW CERTIFICATION AND RE-CERTIFICATION

In the middle section of the Registration Information page you will enter your Home
Address information and declare where you want correspondence to be sent.

Home Address Information
Address *
Address 2
City *
State * v

Zip *

To which address should * Home Address Company
correspondence be sent?

Scroll down \l,



NEW CERTIFICATION

AND RE-CERTIFICATION

In the bottom section of the
Registration Information page
you will create your own Uset
and password

Choose 3 security questions. '
answer for each question mu:
different. It’s a good idea to ¢
down or print out the questic
and keep them safe. They will
used to verify your identity if
are locked out of your accoun
need certain changes made.

/

Click agree,
then “Submit”

Account Information

You may use your email address or another unique identifier.

User Id *

8-31 characters, cannot be all

User Password *

8-15 characters, at least one capital, one
lower case, one number, no special characters

Re-type Password *

Security Question 1 *

- Please Select - v

Security Answer 1 *

Security Question 2 *

- Please Select - \

Security Answer 2 *

Security Question 3 *

--- Please Select --- v

Security Answer 3 *

I Agree to the Terms and Conditions.

EZ3 &3

CDX Help Decsk: 888-890-1995 | (970) 494-5500 for callers from Puerto Rico and Guam

About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us




NEW CERTIFICATION AND RE-CERTIFICATION

“EPA
N
\’ United States Environmental Protection Agency

Choose your discipline
= ozt from the drop-down
menu and click on “Add

/ Discipline”. Additional
aucDiscipline . . .
information boxes will
ey Discinli I tor v .
e " appear. (see next slide)
Signature and Payment

Additional Information Answer the “Additional
. “ .
Do you have any past, present, or pending lead-based paint activity violations of EPA, state, Informatlon queStlons' If
U.S. territory, or Indian tribal land regulations? y0U answer yes to either
Yes @ No . .
guestion, additional boxes
Do you work directly for a Tribal Government? will be prese nt that will

Yes ® No

need to be completed. (see
slide )

CDX Help Desk: 288-890-1995 | (970) 494-5500 for callers from Puerto Rico and Guam

EPAHome | Privacy and Security Notice | Accessibility About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us
OMB No. 2070-0195




NEW CERTIFICATION

AND RE-CERTIFICATION

Completion Checklist
# Account Info. v
# Discipline Info.

Signature and Payment

The information
requested will vary
depending upon the
discipline chosen.

| Upload training certificate here

You may add
multiple disciplines.

Discipline Information

Abatement Worker Remove Discipline %

g-an existing certification tor this discipline with an EPA-authorized jurisdiction? *
®=No

Abatement Worker Training Course Information

Please provide information about your training course.
Training Certificate | |
Number *

Address * | |

cry * | |
State * | Alaska A
2 —

Phone * | |

Phone Ext | |

Date Completed * | |

Language * |English \a
Training Certificate "4 Select files...
Upload *

New Discipline

Would you like to become certified in another discipline? *
OYes ®No

Additional Information

Do you have any past, present, or pending lead-based paint activity violations of EPA, state,

Scroll down V




NEW CERTIFICATION AND RE-CERTIFICATION

kiizt | Discipline Information

WOLITURISL | LESLTPEE DU A

Eamovs taciplies =

Remova Discipling %
Do you hald an exsting cert EPf-auhorized jurisdiction?
Do you held an existing certification Tor this discipline with an EP&-authorized jurisdiction? = aYes @

OYes  ®No

Rizk Axzorcor Training Coursa Information

= IR LI EorEs 2 Phezme provide infarmation Sboul your Lraining Course.
roariny Cetili

Please provide information about your training course. Traming Centificate

Training Certificate

tumber s —
beiress I cay - —
o — se == :
State * Haska . op 1

Humber *

Zip” L]
] Pln: B 1
Phone Bxt ] Dete Completed + 1
i : Englsk -
Date Completed - L ] o S
+ Select files...

Phone *

Language * English M .

]

Training Certificate
Upload *

Rizk Aszassor Expariance and Education

Quakfications *

pervi ience and
Qualfications * 1 year experience as certified lead abatement worker -

Supervisor Experience Explanation

Experience Item Bamova Wy S B o beoone cartilied = dscighne? *
@Yes  #hNa
Occupation I
Company Name * |:| Inspactor Training Course Information
Begining Date of I Plese provide information sl yous trsining couse.
Employment * T Coureste [ ]
Murmber +

Ending ate of —
Emploment - s —

DocumentatonType* [ -]

Experience + Select files...
Posumertaten one e —
S e A ——

Language Enlish v

]




NEW CERTIFICATION AND RE-CERTIFICATION

If you answered yes to either of the “Additional Information” questions you will see
on or more of the boxes below. If you answered “No” to both questions you will
not see these boxes. Go to the next slide.

Additional Information

Do you have any past, present, or pending lead-based paint activity violations of EPA, state,
U.S. territory, or Indian tribal land regulations?
® Yes No

If you had any EPA
violations, explain
the incident here
and upload any
documentation

Please Explain *

)

Violation Documentation
(if needed)

. my for a Tribal Government?
Enter Tribal BYes © No
Government
information here Name of Tribal

Government *

/

Click “Submit”




NEW CERTIFICATION AND RE-CERTIFICATION

A screen will pop up advising you that an email has been sent to the email address you registered on the
account. You will need to go to your email account and open the email from helpdesk@epacdx.net.

o)
I“-”IEPA United States Environmental Protection Agency

Home Help
&= Contact Us

CDX

completion Checklist | Email Validation
A link was sent to the email address you provided (Tina.VanRikxoord@cn-bus.com). Please click

# Account Info. v
the link in the email to complete the submission proces |G N IEIR

# Discipline Info.

Signature and Payment
Haven't received your validation code yet? You can resend it by clicking here.

CDX Help Desk: 888-890-1995 | (970) 494-5500 for callers from Puerto Rico and Guam

EPAHome  [Privacy and Security Motice  Accessibility About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us

OMB No. 2070-0195




NEW CERTIFICATION AND RE-CERTIFICATION

https://Your email provider.com

Lead Application Email Verification Request - Action Required!

helpdesk@epacdx.net
Thu 5/26/2016 11:25 Al
¥ Tina Van Rikxoord

You are receiving this email because vou are completing the application form for individuals applying for certification to conduct Lead-Based Paint Activities. Please note, your submission is not vet
complete. You have either just created an account with the EPA Central Data Exchange (CDX) or have entered a previously unused email address. In order to complete your submission, vou will need

to confirm vour account (testkoala) by:

Clicking the follguuingebrie
https://cdx.epa.goviXCDX/LeadIndividual Certification/Registration/Confirmation ?code=96beec8 7-0fle-4c5d-8dd9-e46elbiel 355 &application] d=476456
weus to be broken, please copy and paste it into a new browser window.

Once you have successfully logged into vour account, vou will be prompted to pay and then either electronically sign your submission or have the ability to print, sign, and mail it. Your application is

not complete until you do so.

Please do not respond to this message. If vou have questions conceming this request, vou may contact us by email at helpdesk@epacdx net or by calling the CDX Technical Support Staff through our
toll free telephone support on 888-890-1995 between Monday through Fridav from 8:00 am to 6:00 pm EST/EDT. For International callers, the CDX Help Desk can also be reached at (970) 494-3500.

4 Sincerelv,
CDX Help Desk

Click the link in the email you received to verify your account. It will take you back to the EPA CDX website so
you can review your submission and make a payment. If the link is not clickable, copy it and paste it into the
address bar of the browser you are using. If you do not continue and complete the application you will need

to start over from the beginning.

When cutting and pasting, be sure to past into the address bar, not the search barl




NEW CERTIFICATION

Review your
contact
information,
picture, and
address
information then
scroll down.

AND

RE-CERTIFICATION

CD)Xs

&= Contact Us

Completion Checklist

# Account Info. «

# Discipline Info. v

# Signature and
Payment

Review and Payment

Please verify the following information before proceeding with payment. If edits are required, use
the navigation menu to the left or the 'Edit’ button corresponding to the appropriate section

below.

Name Title *

Full Name *

Email *

Re-enter Email *

Phone Number *

Date Of Birth *

Submit ene photograph of you alone, recent encugh to be a good likeness, The photograph should be
no larger than 2 MB in size, in jpg/ipeg format. The photograph must be clear, full face, taken without
a hat or dark glasses with your head and shoulders taking up the majority of the arza in front of a

Contact Information
Miss

Test Koala

useremail@email.com

useremail@email.com

(970) 555-5555

1/1/1985

plain background. Retouched photos are not acceptable.

Photo upload Help? *

Address *
Address 2
City *
State *

Zip *

Koala.jpg

Home Address Information

123 main street

fort collins
co

80521

If you need to
change any of this
information click the
edit button



NEW CERTIFICATION

AND

RE-CERTIFICATION

Verify that your user Id is correct,

then scroll down.

User Id #

Account Information

testkoala

Scroll down \l,

>

If you need to change your user
Id, click the edit button. You will
not be able to change your user
Id at any other time.



NEW CERTIFICATION AND

RE-CERTIFICATION

Id an existing certification for this discipline with an EPA-authorized jurisdiction? *

Abatement Worker
0
/

Verify your discipline
and training information

No

Abatement Worker Training Course Information

Please provide information about your training course.

Training Certificate
MNumber *

Address *

City *

State *

Zip *

Phone *

Phone Ext

Date Completed *
Language *

Training Certificate
Upload *

Do you have any past, present, or pending lead-based paint activity viclations of EPA, state,

R-[-1861516-00143

123 main street
fort collins
Colorado
80521

(970) 555-1234

5/3/2016

English

Test certificate for upload to create guide for helpdesk.docx

Additional Information

U.S. territory, or Indian tribal land regulations?

No

Do you work directly for a Tribal Government?

No

Scroll down ‘1,

[ 2 Edit 220

[ # Edit P38

If you need to
change any of this
information click
this edit button

To change the
additional information
section click this edit
button



NEW CERTIFICATION AND RE-CERTIFICATION

Complete the
“Identity Proofing
Information” section,
then scroll down to
the payment section.

Identity Proofing Information

In order to submit your application, please complete and verify the following information for
identity proofing purposes.

Social Security Number |:|

(Last 4) Why? *

Date of Birth Why? * 1/1/1985 |

Please confirm the validity of your home address information. If yvou have moved within the

last 6 months, please provide vour previous address for jdentity purposes only; this will not

change where any Lead-related correspondence will be sent.

Home Address * 123 main street |

Home Address 2 | |

Home City * h‘ort collins |

Home State * | Colorado v

Home Zip * 80521




NEW CERTIFICATION AND RE-CERTIFICATION

The amount to pay is shown

Payment

The amount owsd for your Individual Certification is listed below.

at the top of the “Payment”
section.

Choose your payment
method.

When entering the payment
billing information, be sure to
enter the name and address
exactly as shown on your
billing statements. For
example, if the bill says Street,
using ST or St may cause the
payment to be rejected for a
billing address error.

A

~ Discipline Fees: $310
[ Exam Fees: $0

#Pay Via Credit/Debit Card
> Pay Via Bank Account (ACH)
Submit Using Payment Cod

Credit/Debit Card Transaction

Account Holder MName * Test Kozla
Payment Amount $310
Billing Address * 123 main strast

Billing Address 2

City * fort collins

State * Colorado

Zip Code * 80521

Card Number *

Security Code * i

Expiration Date * 05 v |/|2016 *
Certification

Certification Statement

= The information included on this application, including any attachments, is true and
accurate to the best of my belief and knowledge.

« I acknowledge that any certification issued pursuant to this application, including any
attachments, will be subject to revocation if issuance was based on incorract or inadequate
information that materially affected the dacision to issue the certification.

« I will maintain my certification(s) according to 40 CFR & 745.226, follow work practice After reviewi ng the
standards according to 40 CFR § 745.227, and conduct lead-based paint activities only in H H
those disciplines and geographical areas in which I have received certification. Certlflcatlon

Please read and tha following items befare signing your submission. Statementl CIICk bOth

boxes then click the
green Sign and Pay
button.

I hereby attest and affirm to the above Certificatio
submission.

tement required by this

I zaree to the terms of the Electronic Signaturs

[ Sign and Pay

P ——




NEW CERTIFICATION AND RE-CERTIFICATION

If your registration is successful, you will receive an email from indicating that

you have successfully registered and paid.

It takes two to three weeks to process your certificate. When it is ready, you will receive a confirmation email and
a printable certificate. There is also a progress tracker that you can view to check the progress of your registration
and to print your certificate when it is available at: https://eportal.epa.gov/eenterprise-new

If your registration is unsuccessful, you will receive an email from indicating one of

two things:

(1) Your payment has been processed however, the records indicate that you have not signed the
application. You will need to print out the Electronic Signature Agreement (ESA), sign it, and
mail it to the address on the ESA:

EPA Lead Data Processing Center
c/o CGl Federal, Inc.
12601 Fair Lakes Circle
Fairfax, VA 22033

(1) Your registration was not completed for some reason so no payment was processed. You will
need to begin the process over.

For further assistance contact the EPA CDX helpdesk at
Phone: 1-888-890-1995
Email: helpdesk@epacdx.net



mailto:helpdesk@epacdx..net
mailto:helpdesk@epacdx..net
mailto:helpdesk@epacdx.net
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